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An inclusive approach
If English is not your first language and you would like more 
information about this document, or if you require any other 
print please ring 01325 405601
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Functional Skills

Functional Skills are the 
fundamental skills that you need 
throughout your working and 
personal life. Here at Learning 
& Skills Darlington we offer 
Functional Skills qualifications 
in English, Maths, ICT and ESOL 
(English for Speakers of Other 
Languages).

These qualifications will improve 
your confidence in your everyday 
life to support yourself in a 
personal and professional capacity. 
You will learn in a friendly and 
supportive environment and at a 
pace that suits your needs. 

You can achieve a qualification at 
entry level 1, 2 or 3 and/or full level 
1 or 2 (with level 2 being equivalent 
to a GCSE grade 4). There is 
potential to use our Functional 
Skills courses as preparation for a 
full GCSE qualification in English 
and/or maths. 

You can join a Functional 
Skills course anytime between 
September and April and the 
length of the course varies 
according to your pace of working. 
Lessons take place once per week 
(twice per week for ESOL) and are 
between 2 and 3 hours in duration. 
These accredited qualifications 
require you to sit an exam in our 
centre at the end of each level.

We also 

offer GCSEs in 

English and maths. 

Please visit our 

website for further 

information.

Courses 

English
Develop confidence in using English, 
with a particular focus on reading and 
writing skills, speaking and listening 
skills and punctuation and grammar. 
Other topics covered include tenses 
and verbs, spelling, proof reading, 
language and texts and much more.

Maths
Develop confidence in your everyday 
maths skills, with a particular focus 
on number, measures and data. Other 
topics include addition, subtraction, 
multiplication and division, money, 
fractions and decimals, time, shapes, 
ratio and much more.

ICT/Digital Skills
Develop confidence in using ICT 
including PCs, laptops and other 
devices. Topics covered include 
Microsoft Office (Excel spreadsheets, 
Word documents, Powerpoint 
presentations), emails, internet use, 
online safety, file management, 
hardware/software and much more.

ESOL 
(English for Speakers of 
Other Languages)
Learn the very basics of the English 
language, focusing on speaking, 
listening, reading and writing. ESOL 
is aimed at those who speak very 
little or no English. We have previous 
experience of using this course to 
help integrate refugees and asylum 
seekers from around the world into 
the UK and help boost their English 
language skills.

Initial Assessments
To start a Functional Skills qualification 
you must first take an initial 
assessment. This shows us your current 
working level and enables us to allocate 
you a class suitable to your level. The 
assessment is not a test. There is no 
charge for the assessment. 

Assessments take place every Friday, 
1pm-3.30pm at the Coleridge Centre 
in Darlington or online from home. 
Assessments do not take place on bank 
holidays or during school holidays. 

There may be a waiting period between 
taking your assessment and starting a 
course.

To book an assessment please contact 
us using the details on the back page.

Entry Requirements
Functional Skills courses are free of 
charge if the following criteria are met.

Maths, English and ICT

•	 Available to adults aged 19+ residing 
in Darlington or the Tees Valley 
postcode areas (DL/TS)

•	 Have the right to live and work in 
the UK

•	 Have been a UK or EU resident 
continuously for the previous three 
years

ESOL

•	 Available to adults aged 19+ residing 
in Darlington or the Tees Valley 
postcode areas (DL/TS)

•	 Asylum seekers or refugees must 
have been in the UK for at least 6 
months, or must have resided in an 
EU country for the previous three 
continuous years

•	 Must hold or have applied for and 
are awaiting a decision on settled 
status in the UK


